Tools for the Professional
Translator
Rosalie P. Wells
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Introduction

e Resources to communicate and work more efficiently

e | will show you:
— How to communicate effectively
— How to evaluate, convert and prepare documents
— How to be mechanically more efficient during translation
— How to organize it all
— How to become a proficient researcher

e How many of you use
— Outlook or Outlook Express
— Microsoft Office

2
A Special Presentation for ATA Continuing Education - July 2008 7/31/2008




Agenda

O Tools_ for the Professional Translator - A -1 hr and
questions

— Communication
— Qrganization

— Translation

— Productivity

e Tools for the Professional Translator — B — 1 hr and
guestions

— Maintenance

— Administrative

— Backup and Security
— Research
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Overview

e Knowledge, efficiency, health
e Sharpen the saw
e Networking and Continuing Education
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Communication Tools

e E-mall

o FTP

e Collaboration Tools
e [Fax
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Communication Tools

e E-mail
— Desktop Applications
e Outlook, Outlook Express, AOL, Eudora

— Web Applications
e Google mail, yahoo mail, MSN mail
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Anatomy of a Message

E® Untitled Message 18] 10| x|
File Edit Wew Insert Format Tools Table Window Help Fax  Adobe PDF  Acrobat Comments x
AEHG SR8 @ 2, @ | 1 [5% @ | HEE E
dsend | Accounts~ | (| - |G &) ¥ B | ¥ || 2] options... - | HTML .

L Ta... |
(G ... |

Subject: |

—
F S
—

Rosalie P. Wells

Professional Spanish Translator
ATA Certified English into Spanish
rpwells@comcast.net

Tel: 610 869 0920
Cell: 610 613 9026
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Anatomy of a Message

ER FW: 61122: new file - RIC - Message
File Edit Wiew Insert Format Tools Table Window Help Fax  Adobe PDF  Acrobat Comments

T Attach as Adebe POF 2 _ﬂ_},}:‘ =5 4 & | i@ B 9-9E3 T 130% -@

=dSend | Accounts~ | ] - |2 & ¥ B | ¥ |[=| [ Options... - |HTML -

|This message will be sent via mail. comcast.net.

(& To... | mpstoles @comcast.net;

[Gd cce... |
Subject: |F'|."'.n': 61122: new file - RIC

Dear Mariana,

File received and will deliver as requested.
Thank you and have a lovely weekend,

Rosalie

From: Mariana

Sent: Friday, November 30, 2007 4:03 PM
To: 'Rosalie P. Wells'

Subject: 61122: new file - RIC

Hi Rosalie,

Harao ic a nosar Fila tn tranclata far Mond o
Mo Translation Unit seems to be open!
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Communication Tools

o FTP

— For large files that cannot be sent by emalil

— File Transfer Protocol
e What is an FTP Site
e What i1s an FTP Client
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An FTP Clien

N'él GlobalSCAPE - CuteFTP B.0 - [StoleeServices - stoleeservices.com, Status: Connected]

Fle Edit Wew Tools Window Help

v/ YN EERBI00 FAIIXI 00

Host: I stoleeservices, com j Username: | stoleeftp

Password: | sessnene Port: I 21 o

% o IR

|,_’| C:\Presentations|ToolsForTheTransaltor

j b j £ I,j,#'slo\eeﬁq:

/ MName

Size | Type

| modified

Name

8] ~ols for the Professional Translator.doc

8 To0ls for the Professional Translator.doc

) Tools for the Professional Translator_DVAT07.ppt
< TranslationSeminar-2007-announcement. pdf

162 bytes  Microsoft ...
35.00 KB Microsoft ...
185.00 KB Microsoft P...
200.80 KB Adobe Acr...

10/24/2007 3:56:30 A
11/30/2007 10:42:26 .
11/30/2007 3:28:04 P
11/7/2007 2:22:16 PN

| N

|23 EpiscopalChurch

2mps

=) Nagamangalal?

] Medican7.oe

] medicalOnlySPanishText.doc

| tem Name

| Address | <> | Size| Progress | Local
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An FTP Client

e Example FTP site address:

e Example FTP site logon:
UserlD: translator
Password: uploads
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p e
D

For occasional large-mail sending; try:

-1t’s free
-Send multiple files up to 2GB each
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Communication Tools

e Collaboration Tools

— Messenger tools

AOL Messenger ( )
google talk (www.google.com/talk/#)

1CQ ( )
MSN Messenger (

Yahoo! Messenger (
- VoIP
Skype
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Communication Tools

o E-fax
— Convenient
— Mobility
— Ease of Use
— Economic
— Compatible
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Communication Tools

e Availability in the most professional way
email
telephone
fax
ftp

15
A Special Presentation for ATA Continuing Education - July 2008 7/31/2008




Organization Tools

~1le Structure
~1le Naming
~1le Renaming
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Organization Tools

e File Structure

— My Documents
e Personal
e Presentations
e Rotary

o Work
— Administrative
— Memories
— Projects
* Clientl
* Client2
* Client3
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Organization Tools

e File Structure
— Duplicate in e-mail client folders
— Duplicate in hard copy files
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Organization Tools

e Naming Conventions

— Don’t change file names

e Add identifier AFTER file name
— Static page.doc
— Static page_SPA.doc
— Static page_SPA _ED.doc
e A converted file becomes:
— JuicyManual.pdf
— JuicyManual_pdf.doc
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Organization Tools

e Naming Conventions

— Don’t change file names

o Add identifier AFTER file name
dental manual.pdf
dental_manual_pdf.doc
dental_manual_pdf spa.doc
dental _manual pdf spa ed.doc
dental _manual_pdf spa ed REV.doc
dental_manual pdf spa ed REV_Final.doc
dental_manual_pdf spa ed REV_Final doc.pdf
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Organization Tools

e File Renaming
Rename groups of files or folders
Perform string substitutions
Add date-stamps
Add or remove specified digits or characters

medical_manuall.rtf
medical_manual2.rtf
medical_manual3.rtf

TO:
medical_manuall_SPA.rtf
medical_manual2_SPA.rtf
medical_manual3_SPA.rtf
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http://www.rlvision.com/flashren/register.asp

F Flash Renamer 5.3 - Press F1 for Help i 1 0 ] 4|

Browser |Free Selectl PresetManager' [~ Thumbnailz W Instant Preview

b ey R e T

/ Mame I Frewiew I
Include: Process: .

¥ Fi F ProcessN Spanich
fes IGEESHINAMNS _ I’:"ﬂ Copy of Pereira Colombia 07 Packin... Copy Of Pereira Colombia 07 Packing ...
[ Falders " | Process Extension

@J La Oroya Packing list 2007 s La Oroya Packing List 2007 xls
I Subfolders F# Only Rename Selected @J Marelia Mexico 2007 Packing List.=ls
@J Tacha Peru 07 packing list xls Tacha Peru 07 Packing List «ls

Attributes & Date | Farmat I Editor | Space | Presets I
Feplace Casing I Add & Remove | Mumbers I kp3

— Casing of Filename
" Upper caze " Mo Change
" Lower caze = Invert

" Capitalize sentences £ Random
{* Capitalize words

— Casing of File Extension
" Upper case {~ Mo Change
% Lower caze = Irert

" Capitalize = Random

~ Exceptions

[~ Use Exceptions

Help

: .
Renamel | nda Settingz About

d |

| 4 Filez, 0 Folders | 3 ikems bo rename. . ‘ 0 itemg salected...
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RenameWiz
View Edit Settings Help

S o [BMTROD] ¥

File Select Window

WWW.renamewiz.com

le BMTS0p (C:)

-]
-3 ATA
0[5 ATI
+-{2) BandLink
-3 BC31
t-{(3) cache
+-{{3) Documents and Settings
t-{_J) DRIVERS

~{J) GRMM

~{[3) heap41a

) 1386

-3 IBMTOOLS

-y IBMWORK

~{J) Licencias
i) MACOPENER.
B-{3) MSOCache
-{C3) OP16Pra
i) OXFORD
{a Personal
) Poster7
) Presentations
C2) Program Files
-2 Recyded

) RECYCLER
-{&2) ROTARY
-3 RoutBz
-5) 5PD

) STUDY
-y SUPPORT
~{2) System Volume Information
) temp

) VALUEADD
- WINDOWS

-
H

-
-

+-{og) Administrative

Recurse Folders

) 457d5c3740858e42b4f5b30eda 10b

29'Waps to raise money.doc

AdsFromPDF.pub

AdsFromPDF.zip

BooksfindB ardzausBooklet2007 . pub
BookztndB ordeauxBooklet2007_Publisher2000.
BookztndB ordeauxBooklet2007_Publisher 2000
BookzandB ordeauxD onationF equestlstter_FIM:
B ookzAndE ordeausFrintingl nvaice. jpg
Calendar.xlz

Child.jpg

ChubContacts ks

COMPLETE PACKING LIST. doc
[onationRequestletter_FINAL2007. doc

File Specification Filter

AddAl

Remove &l <-

=

| Show Folders

Rename List Window

E asterEggHunt2007 001,
E asterEggHunt2007 002,
E asterEggHunt2007 003,
E asterEggHunt2007 004.
E asterEggHunt2007 005,
E asterEggHunt2007 006
E asterEggHunt2007 007
EasterEggHunt2007 008,
EasterEggHunt2007 009.
E asterEggHunt2007 010,
EasterEggHunt2007 011.
E asterEggHunt2007 012,
E asterEggHunt2007 013,
E asterEggHunt2007 014,
E asterEggHunt2007 015
EasterEggHunt2007 (16,
EasterEggHunt2007 017,
EasterEggHunt2007 018,
E asterEggHunt2007 019,
E asterEggHunt2007 020.
E asterEggHunt2007 021.
E asterEggHunt2007 022,
E asterEggHunt2007 023,
E asterEggHunt2007 024
EasterEggHunt2007 025,
EasterEggHunt2007 026,

Selected Files | 26

Rename Commands

Fies | Mumber | Attib

Add Prefig

Add Suffis

Search For |2007

Feplace 'with |2UUH

Murnber of Characters To Remaove

Add, Search, Remove Start Pos'n

Fieplace Mode

Case

Add More Files Or Select Rename Commands

A Special Presentation for ATA Continuing Education - July 2008

™ Simulation Mode Clear Commands

RenameWiz

Version 3.4.2

http:/fwww.renamewiz.com
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Organization Tools

® Keep your directories in order

Set your own naming conventions and follow them
Renaming files when appropriate
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Evaluating your Work

e Evaluate
— Type — what kind of document
— Quantity — how much work
— Method - how will you translate it
e You get a request to translate a PDF file

A Special Presentation for ATA Continuing Education - July 2008
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Evaluating your Work

e Evaluate

— Type of file
e Word Processing (.doc, .rtf)
e Portable Document File (PDF)

e Desktop publishing formats (QuarkXPress, PageMaker, InDesign,
FrameMaker, etc.)

PowerPoint (ppt)
Text-based (.txt)

Graphic formats (pixel-based: .jpg, .gif, .omp, .tiff, etc., and vector-
based: .eps, .al, etc.)

Tagged files (.html, .xml, .sgml, etc.)

Software development formats (binary formats: .dll, .exe, .ocx, etc.)
Help systems (WinHelp and HTMLHelp)

Database-based data
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If you receive a file type you do not

recognize, go to

where you can enter

a file’s extension and it will return the type
of file with abundant information.

Search query results for "qxd"search string:

ped QuarkXPress document

- QuarkXPress document

) Description, file association: File type specification:
p publishing (OTF) file created by ::L _

Graphic file type
Extension icon: | Lgxd

extension was replaced by . JXF in Q s versions & and later.

& Permanent link

A Special Presentation for ATA Continuing Education - July 2008

How to open .qd file:
IUse QuarkXpress or any graphics OTP
software capable to import QuarkXpress
documents

How to convert .qoed file:
Search for QuarkXpress or qud converter
software

How to backup .qxd file:
Mo additional information available yet,
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Evaluating your Work

e Evaluate
— Type — what kind of document
— Quantity — how much work
— Method — how will you translate it
e You get a request to translate a PDF file

A Special Presentation for ATA Continuing Education - July 2008
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Evaluating your Work

e Evaluate

— Quantity — Determining how many words

e Word’s word counts are the standard for word
processor and text-based documents (.doc, .rtf,
.wpd, or .txt)
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File formats 9r Total Assistant
Microsoft Word File Edt Yiew Tooks Help
Microsoft Excel ES- AN YEENiE
Microsoft PowerPoint

Adobe Acrobat

Plain text

47

HTML i I ” 463 :

XML, PHP, ASP 2

115

yords 3,664 Chars 21,577 Lines 393 Files &

Counts

Character count, with or without spaces
Word count

Line count
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Evaluate

e PractiCount and Invoice

www.practiline.com

31
A Special Presentation for ATA Continuing Education - July 2008 7/31/2008




Eie EdtFeport [woking Help

jt_n:unl: Statistics | aenit: |I'l-1f auk j e | 0,11 ﬁll =L ﬂ Linis ; ['.-.'UE-.’-

File Selaction | Settings | Repert |

OFF | poc @) RF (B]as |E]eeT | ] rrs wWeD (2] TT [Z] CEv | @) wwe | 2] wa | @) acp | T roF G e
Seecl Fokdsr Sedect Files bo Add in the Counk Cusue
= ) Info El i | Pﬂ:ﬂ!pl Tun | Fameran -
=] iy Documerts ﬂi]hh.ﬁﬂ'.ﬂ:.\.'.-‘h' 1 KE  @a&an Microsolt Cilice E... 20132003 9:02
_J Infol T |3ida_Pres.pps 136 KE  Moeas cadsoe Microgo, .. 171042003 9:33
#1J Infoz £ | inchecs, 4KE HTML Dooument 8212002 8:45
) Infos T drectory, paf 303KE Adobe Acrobak Document  7/14/2002 1:27
LD Infor ) abrstract.ppt I7KE  Mpesesmaims Mirosoft .., §15/2002 11:5
i) Infok 814327 doc §1KE  Aoecywenr Microsoft word

&l15)2002 11:5
) Enfok . Crem o e 11 el
# .7 Info? J| | L

et

K| |l & Add &l Fles ] 2y Al A Files Inchading Sublokders

Courk: Cusis
File Plames | Sze | Modified | =]
F Fiivwviord Count|Infolfy DocumentstInfol \InfoBass, cov 039 Kh  Z132003 02,

B Fiivwvord CounthInfialpy DocumentsiInfol i Sida_Pres.pos 13, LFLOf2003 9:33,,

B Fiivwvord Counthinfialpy DocumentsiInfol ndes, him 3.Z2Eb  BfZ1[2007 8:49,,

E] E:viced Counthinfalpy Document s infolidinectoey, pdf ... Fh4fz002 1:ET...

E E:iword Countlinfalfly Documents| Infol jabstract ppt Ira. Ef15/2002 11:5. ..

E E:vord Countl Infiolfdy Documentsi Infol i 43-27 doc B1.9.. BFLSIA002 11:5...

E F:ieord CountlImfaify Documentsi Infolinfo bxt 035D &ME2002 10:5,,, =
F] Fiiword Counthnfaliy DocumentsiInfolnfo.rtf 4.22 kb

2 Remove Selieched * Remave A B Clear ofter Count &7 Slow Duplicates B Count lines [~ Courk Pages
57

Lise Double-chick/Ensest [Drag-and-0rop to add files to count qusue 12:=00:00 9 : files bo count
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PractiCount & Invoice (Business)
Ble EdkFeport [ovoing  Help

[ Count Statistics |

File Selection  50tngs | Repert |
Ganeral
Droourenl Sebiong

M Inclsde Footnotes and endnotes
E’ Induds headsrs and Footers
||:'|-. each page j

R includs becithioees

R Indude annckations {comments)

& Incusde ambadded and lirked objects
Additional

R Exchide all rimerals

E" Count 2 or mare sucCessve spacesitabs a5 1
R Exchida tabs from cheracter count

P"" Courk: returms as characters

R Counk gross lines

(% nclude blark nes
Exchuds blank lirss

F:' Count printed pages

| Rt |

Cheanits | Defaulk

Advanced count
f?r oot ines where & ine i defined as:

| =F i"":ha's wikh spaces j

M Roundoff: © Up

% Skardard

™ Counit pages where a page ts defined as:

| 1800 2f|chars with spaces %

M* Roundoff:  up % Standard

Wword and Word Perfect
[T Count paragraphs

r Advanced Formatting Count ...

HTHML
™ Trachuda TITLE tag

[ Inchude META tags

& Includs BLT kags

R Inchude InputfSelect kags (Butbons)
E"r Inchuds scnpts

0.11 2 [use =] was: |woeds

Wiord delimiters

(v pisword ( User-defined

Okher
Eﬂ Oear report: before ness count

R dd inito conibec:t e

[ Pi= bype pricing

[T Selact dienit at program start
" Eeeplog

[:: \Pragram Fles\Fracblount and Ineog .. |

= Count text From the dipbioard with a hotkey

fiztrl + Shift + Ak +
Default Folder For the current dient
[0 \3ackup o

I Shows File path names in the report

[ Rourd koksl bo | -'_'E'I decimel places

A Special Presentation for ATA Continuing Education - July 2008
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[l PractiCount and Invosce (Business)
Bie EdtReport [nvoiing Help

1] Count Statistics : 0.11 [uso =] unkts: [wiords
Fia Selection | Settings  Feport |

Characters | Characters wkhout
4327 doc 18547 16182
111, 34 83
Ahstract. oot 1E33 LAY
drechiorypdf 107044 141
index. htm 7l -
Infoatf o6 E7E
o, kxk 340 23
InfoBusce cov b v ]
Shde_Pres.pps 398

1
2
3
9
]
G
7
B
9

SubTokal : FE0G 131538 114409 2534
Toka :

[ EnterTaxhiame | 20w + 6 - mors... | 3|0 0] @] ] )] coent:[oefau
Flight-click, for report editing options 10045
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Evaluating your Work

e \What to do with a PDF file
e Image file TIp /

e Text file Use Total s@s)istant :
PractiCount

X

L "
. 1/ Mo text has been found in the file 'Birth Cert - Alejandro.pdf. This may be because the file contains only scanned images, See 'About Word Counting' topic in the help,
=
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Translation Tools

e \Word Processing

o CAT

e Excel ?

e ***Adobe Acrobat*** NOT!
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Tlp “’\ Useful Formulas for Translators
working in Excel

TRIM

=TRIM(A1) The TRIM function removes what Excel
considers as useless spaces:

cats and dogs

cats and dogs

LEN
The function LEN returns the number of characters in a
string.

=LEN(A1)
If cell Al contains "Peter" the answer will be 5, with
"Peter Clark" the answer is 11 because the space is a

character
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NOT Translation Tools

e ***Adobe Acrobat™**
IS NOT a text editor
Options:
— Request original file (probably DPT)
— Convert to rtf or txt and translate in Word
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NOT Translation Tools

e Adobe Acrobat

— Create and Manipulate PDFs
e Acrobat Reader

— Read PDFs
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Learn about all the new and very cool
features of Adobe Acrobat and Reader

Acrobat 8 features Reader Standard Pro 30

View, print, and search Adobe POF fies

Uze Start Meeting to collaborate online and =hare documents in real time with Adobe Acrobat
Connect™ =software

Create PDF documentz from any application that prints, including one-button creation from Microsoft
Word, Excel, and PowerPoint

41
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Productivity Tools

e \oice Recognition
e Text to Voice
e Time Tracking

e Robotype
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Productivity Tools

e \oice Recognition

— Dragon Naturally Speaking
Professional Edition — www.nuance.com
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Productivity Tools

e Read Out Loud

— Acrobat Reader and Adobe Acrobat
e \Windows

— Text-to-Speech
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Productivity Tools

e Time Tracking
- EGG

— Excel
e CTRL+; to enter the current date

e CTRL+: to enter the current time
— Subtract End Time from Start Time =SUM(B1-Al)
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Keyboard Shorthand

e Robotype

— Adds a text-expansion feature to almost.any
Windows program

— You define abbreviations for words, phrases,
and paragraphs and RoboType 3 does the rest,
replacing your abbreviations with the
expanded text.
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Robotype -

http://www.pcmag.com/article2/0,2704,427373,00.asp

e Examples:

| type Because it means
unstofam United States of America

VAR WA American Translators
Association

boma bone marrow
r=10]0] 94 approximately

unthecoofla under the cover of law

hoofbi House of Bishops

| get
Estados Unidos de Ameérica

American Translators
Association

médula 0sea
aproximadamente

bajo el amparo de la ley

Camara de Obispos
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Backup and Security Tools

e Online Backup e External Backup

: SanDisk 8 GB Cruzer Micro USB 2.0 Drive with U3 SDCZ6-81!
Package Monthly  Annual packaging) by SanDisk

Buy new: #8009 $26.00 39 Used & new from $26.00

In Stock

2 GB 54.95 549.50

5 GB £9.95 £99.50
ronics: See all 4,627 items

10 GB £14.95 $149.50

75 GB $24.95  $249.50 \'-fe_stern Digital My Book Essential Edition 1 TB External
Digital

50 GB £44.05 £449.50 Buy new: $375-80 $179.99 17 Used & new from $179.00
In Stock

Eligible for FREE Super Saver Shipping.
™ L48)

Software: See all 65 itemns
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Maintenance

e Mavis Teaches Typing

e Keyboard Shortcuts
— Windows

— Word

e Stretching programs
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Administrative Software

e Accounting Software
— Quicken for Home and Business
— Microsoft Money
— PractiCount & Invoice

e Tax Software

A Special Presentation for ATA Continuing Education - July 2008
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Research Tools

e Dictionaries on CD
o

e Google
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Use Google to evaluate mathematical
expressions.

Easily perform any currency conversion.

Use Google to get glossary definitions gathered
from various online sources

Use Google to search the full text of books
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Use Google to evaluate mathematical
expressions.

These sample queries demonstrate the utility and power of this new
feature:
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These sample queries demonstrate the utility and power of this new feature:

¥
(f 160 pounds * 4000 feet in Calories - Google Search - Windows Internet Explorer

p—

"} e @ http: /fwww.google. com/search?hl=en&g=160+pounds +*+4000 +feet-+Hn +Calories

J File ** JLirlks }}J Google |G+ 4000 feet in Calories v | Go + '_i'l )] E| - | ﬁ Bookmarks+ E‘.’IF‘DDUDE okay | HrE;' Check = %

¥
[=
|—'"' ' — - ] - . — 2 —
U qAf =22 7| (5| iGoogle qud file extension - QuarkXp. .. é The Great Software List @ Windows XP "sp

Jews Products Gmail more

160 pounds * 4000 feet in Calories i

(160 pounds force) * 4000 feet = 207.390891 kilocalories

Search for documents containing the terms 760 pounds * 4000 feet in Calories.
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Currency Conversion.
Here are some sample queries:

aps MNews Products Gmail more v

currency of Brazil in Malaysian money Search | =

1 Brazil real = 1.85616848 Malaysian ringgits

Rates provided for information only - see disclaimer. More about currency conversion
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OL)gle Ideﬁne:bnlt Search ;E_vrﬂ_r'f:;_E—ﬂd'

Web

Related phrases: anchor bolt flush bolt bolt-on  bolt action dead bolt bolt rope lightning bolt  hook bolt  barrel bolt  bolt thrower

Definitions of bolt on the Web:

thunderbolt: a discharge of lightning accompanied by thunder

maove or jump suddenly; "She bolted from her seat”

a sliding bar in a breech-loading firearm that ejects an empty cartndge and replaces it and closes the breech

secure or lock with a bolt; "bolt the door”

the part of a lock that is engaged or withdrawn with a key

swallow hastily

dash: the act of moving with great haste; "he made a dash for the door”

abscond: run away; usually includes taking something or somebody along: "The thief made off with our silver”; "the accountant absconded with the cash from the safe”
a roll of cloth or wallpaper of a definite length

run off: leave suddenly and as if in a hurry; "The listeners bolted when he discussed his strange ideas”; "WWhen she started to tell silly stories, | ran out”
gobble: eat hastily without proper chewing; "Don't bolt your food!”

rigidly- in a rigid manner; "the body was rigidly erect”; "he sat bolt upright”

a screw that screws into a nut to form a fastener

a sudden abandonment (as from a political party)

bang: directly; "he ran bang into the pole”; "ran slap into her"

make or roll into bolts; "bolt fabric”

wordnet. princeton_edu/perl/webwn

Bolt is a social wehsite.
en.wikipedia.org/wiki/Bolt (website)

A bolt is a mechanical part of a firearm that blocks the rear of the chamber while the powder burns.
en.wikipedia.org/wiki/Bolt (firearm)

In climbing, a bolt is a permanent anchor fixed into a hole drlled in the rock, usually consisting of a glued in or expansion bolt.
en.wikipedia.org/wiki/Bolt (climbing)
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Google

Google Search I'm Feeling Lucky

Advenced Search
Brefersnces
Langusge Tools

Advertising Programs - Business Solutions - About Google

Make Google Your Homepage!

22007 Google
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{= Google Advanced Search - Windows Internet Explorer 8| =13 x|

@ﬂ - I http:/fwww.google.com/advanced_search?hl=en j | K I'dictinnaries on CD" R -
J File ¥ JLinks ”J GDuglE|Cvdeﬁne:boIt LIG-:: 4»@ 9 B~ | ¢ Bookmarks~ | Popups okay | % Check % Autolink utofil (e Sendtow 4 [E balt (D) settngs~ Feermowo

w ke 58| - | ICliGoogle ‘ o file extensi... | @& The Great Soft... |Windows XP "s... |Google Help : ... |Gongle Adv... X ‘ ‘ J oy Home - [ Feeds ()] - dsPrnt - |-k Page - {CF Tools - »
GO { )gle Advanced Search Advanced Search Tips | About Google
with all of the words - Google Search
Find results I |10 results I | og I
with the exact phrase I
with at least one of the words |
without the words |
Language Return pages written in Iany language j
Region Search pages located in: |any region j
File Format IO”W 'I return results of the file format | any format =
Date Return web pages first seen in the Iany‘time 'I
Humeric Range Return web pages containing numbers between and
Occurrences Return results where my terms occur |anywhere in the page j
Domain |0ﬂ| 'I return results from the site or domain ||
Y e.g. google.com, .org More info
Usage Rights Return results that are |rr:nt ﬂ!t?red e j
Vore info —
Safe Search & MNgfitering  Filter using SafeSearch

Page-Specific Search

Similar Find pages similar to the page I Search |

e.g. www.google.com/help_html

Links Find pages that link to the page | Search |

Topic-Specific Searches

| [T T [ [ [ & mntemret L 100% - g
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http://www.google.com/help/features.html

This could be the best hour you ever spent!
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Summary

e Tools for the Professional Translator
Communication
Organization
Translation
Productivity
Maintenance
Administrative
Backup and Security
— Research
e Try the links provided
e Provide feedback on the form
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Where to Get More Information

e WWwWw.ata-spd.org

e Www.atanet.org
o
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Curso - Taller de SDLX-Trados

La Asociacion de Traductores e Intérpretes de Monterrey, A.C.
anuncia el primer curso - taller del programa de memorias de traduccion SDLX Trados.

DESCRIPCION

Introduccién a las herramientas conocidas como memorias de traduccion, su definicion y diferencias con el
concepto de traduccion automatica.

Uso practico del programa y sus principales funciones con materiales de muestra.

Perfil de los asistentes

Traductores profesionales que deseen mejorar su calidad y velocidad de trabajo, asi como aumentar su
productividad y competitividad en el mercado. Los asistentes deben llevar su propia computadoray tener
! conocimientos basicos del uso del programa Word de Microsoft.

Fecha: sabado 16 de Agosto de 2008
Lugar: SAFI ROYAL LUXURY HOTELS

promo hotel descuentos en hospedaje para curso
Pino Suarez No. 444 Sur
Centro. Monterrey, Nuevo Ledn C.P. 64000
México.
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